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Overview of the project

I. Define Objectives

The goal is a concise, well-organized, clear, and well-written proposal and report.

II. Plan the Communication

Follow the Supercomputing Challenge guidelines for:

1. Proposal

a. Determine the project to be done

· Must be able to complete it on time

· Take it from the approved list of science areas

b. Concisely state (250 words or less):

· Problem definition

· Problem importance, purpose, and/or hoped for results

· Plan of action or scientific approach

2. Report

a. Use the Report Template to create an outline (this will also help you to plan out your research)
b. Follow guidelines:

· Cover page with required elements

· 8.5 x 11 inch paper

· One-inch margins all around

· Spacing 1-1/2 or double

c. Follow outline:

· Executive summary, ≤ 1 page
· Introduction and problem statement

· Methods and Materials, list materials, give step-by-step methods
· Results, state without opinion or interpretation
· Discussion, your interpretation of your data based on analysis of your results

· Conclusions, drawn from your discussion
· References, software, references, tables, other products of your work
· Personal Statement, your most significant personal achievement
· Acknowledgment, the people and organizations who helped you
d. Pay attention to:

· Mechanical/structural aspects of your text
· Content and logic

· Correct organization (make sure information placed in correct location)

III. Draft Text and Visual Aids

1.
Add tables, graphs, etc. (note guidelines for figures)

2.
Fill in text as you go

3.
Long tables, code, etc., can be referenced in the results and placed in the References section

IV. Evaluate the Draft

Do a quality review

· Mark up, make edits; have others review it as well
· Make notes

· Improve it visually

V. Revise

· Rewrite

· Proofread

· Refine
