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CERTIFICATE OF [PARTIAL] [TEMPORARY] OCCUPANCY

LOS ALAMOS NATIONAL LABORATORY

Applicant Representative: ​​​​​​​​​​​​​​



  Date: 





Structure Identification: 


   Project Identification Number: 



Project Description: 











Date of Requested Occupancy: 




Expiration Date for Occupancy (e.g., temporary transportable or TCO): 




*********************************************************************************************
This Form must be used together with Form 5 Final Checklist.  Both are only required for Highest Risk category work per IBC-GEN Figure 1 flowchart.

The person requesting final inspection or occupancy using Forms 5 and 6 is responsible for identifying any substandard construction, safety concerns, or any other safety-impacting information that is not clearly indicated in the records package.  Before any sort of occupancy or use, the LBO will normally require:

a) Correction or mitigation of life-safety related items, and

b) Remaining code/standard-related punchlist items have been entered into commitment tracking (e.g., PFITS).

Guidance: Other items outside of LBO purview could be added to PFITS, but that should be the decision of whomever is accepting turnover.

TCO:  The Program allows for issuance of Temporary Certificate of Occupancy (TCO) to use a portion or portions of a structure prior to the completion of the entire scope if the LBO finds that no substantial hazard will result, and the portion or portions comply with the provisions of the technical codes and other applicable status and standards. Delete following paragraph if seeking final occupancy certificate.

*********************************************************************************************
LBO may suspend or revoke the TCO if it is determined that the building is in violation of any LANL requirement.  Prior to the expiration of the TCO, it is the responsibility of the Project or Manager to request required inspections for completion of permitted work.  Acceptable final inspections are required by all applicable stakeholders prior to issuance of a Certificate of Occupancy. If uncompleted work cannot be finished during the duration of the TCO, reapplication for a TCO is required.  The TCO shall not be valid until acceptable inspections are completed, Certificate is signed by the LBO, and the Certificate has been posted in the occupied area.  If partial or temporary occupancy is required, list areas requested for occupancy or identify work not complete:   ________ 
Approvals

__   Temporary or Partial Occupancy          

  __   Full and Final Occupancy            
Project Manager or Facility Manager   



 Date: 



LANL Building Official Approval: 



 Date: 



Attach Final Inspection Certificate (Form 5) and number all pages (Page 1 of 12, 2 of 12, etc.)  
*********************************************************************************************
Back of Form Guidance
Delete or not print or include with record

Note: Where the following definitions conflict with those in the Conditions of the Subcontract (Exhibits A, B, or any other), those documents take precedence.

	Beneficial Occupancy (or “Mechanical Completion” or “Use and Possession prior to Completion”)

	Terms used to describe the procedure when LANL occupies or makes use of any part of the work prior to Substantial Completion or Final Completion. This does not refer to LANL Project Team members including inspectors, but could include installers of LANL-furnished/installed equipment or building tenants.  The presence of such personnel at the project site may cause disruption of the Subcontractor's activities and is discouraged; furthermore, such occupancy is subject to conditions set forth in the construction contract.  LANL is not required to take such occupancy and may wait for Final Completion to use or occupy the site; however, if LANL decides to occupy any portion of the project space prior to Final Completion, LANL is required to issue a Certificate of Beneficial Occupancy.  A Certificate of Beneficial Occupancy must not be issued without concurrence of the LBO if Beneficial Occupancy will occur prior to Substantial Completion.

	Substantial Completion
	Means that stage in the progress of the work, as determined by the Subcontract Tech Representative, when the work is complete and in accordance with the contract documents except only for completion of minor items which do not impair LANL’s ability to occupy and fully utilize the work for its intended purpose (this may require limiting access by the Subcontractor to the site for security or safety reasons).  Any liquidated damages are calculated.  A Certificate of Substantial Completion must not be issued until after a Certificate of Occupancy is issued by the LBO, all work is in place, all required agency approvals have been received, and all systems and equipment are fully functioning as verified by commissioning. Minor items (punch list) may include only patching, repair or replacement, and clean-up. Examples of acceptable punch list items include replacement of light switches, touch-up painting, repair of scratches on walls or floors, replacement of locks which do not function properly, replacement of filters or light bulbs, and other similar items.  

	Final Completion

(or “Physical Completion”)
	The STR performs a final inspection upon receipt of written notice from the Subcontractor that the work is ready for final inspection and acceptance.  Final Completion is determined to be when the STR finds that the work is fully completed and in accordance with the contract documents.  Once STR accepts, final payment is made to the Subcontractor.


� Ben Occ definitions/requirements adapted from UC Office of President Facility Managers Manual. “Use and Possession” is a FAR term.  ADPMSS Proc 606 uses many of these terms.  Mechanical and physical (full) completion are terms used in CM-Div CMP 300 rev 0.  Concepts but not terms above are used in LANL subcontract documents (e.g., GC-29).
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